PROCEDURES FOR PERMITTING PROJECTS WITH 
BERKELEY COUNTY WATER & SANITATION
1. Pre-design conference between the Developer and BCWS to discuss the project requirements.  Developer provides BCWS with Letter of Intent and Project Design Information Sheet (Appendix F1 and F2).
2. Engineer submits all the items listed in Appendix F26 New Project Submittal Checklist for review and approval.
3. Engineer receives comments on plans and submits two (2) revised sets of plans for review and approval.

4. Developer receives contracts and invoices prepared by BCWS once the plans are approved.   Return executed copies with the following:

Payment for the invoiced impact, plan review and legal fees:
i. Impact Fees - For all properties requiring an SCDHEC construction permit, 50% of the impact fees must be paid prior to the issuance by BCWS of its Availability letter, and the remaining 50% of the impact fees must be paid prior to the issuance by BCWS of its Operation and Maintenance letter to SCDHEC.
SEWER: $2,500.00 per lot or ERU            
WATER: $1,350.00 per lot or ERU

ii. Plan Review Fees - BCWS shall charge an administrative plan review fee equal to 2% of the construction cost of any water and/or sewer system which is to be constructed by a private entity or developer and transferred to BCWS, not to exceed $2,500.00 per section or phase of each water or sewer system to be transferred to BCWS. This fee must be paid prior to the issuance by BCWS of its Availability letter to SCDHEC.

iii. Legal Fees -  BCWS shall charge a legal fee equal to $400.00 per section or phase of each water and/or sewer system to be transferred to BCWS.  This fee must be paid prior to the issuance by BCWS of its Availability letter to SCDHEC.
5. BCWS Availability Letter is submitted to the project Engineer to be included with the DHEC construction permit application package. 
6. Once a SCDHEC Permit to Construct is received, the project engineer is to schedule a pre-construction meeting with BCWS prior to start of construction with at least forty-eight (48) hours advance notice.
7. Upon completion of construction, schedule testing and inspection with BCWS personnel.  Testing and inspection may occur on the same day; however, forty-eight (48) hours advance notice must be given for testing and seventy-two (72) hours advance notice for inspection.  Additionally, as-builts must be submitted prior to inspection.
8. Upon satisfactory testing, submit closeout package consisting of all the items listed in Appendix F27 Closeout Submittal Checklist to BCWS for review and approval.
9. BCW&S will prepare all legal documents once the closeout package is approved. 
10. In the cover letter to the attorney, a title opinion is requested along with documents to be reviewed and executed by the Developer.
11. BCWS prepares a letter to the Developer requesting a two (2) year maintenance bond for 15% of the final cost of construction of the sewer and/or water lines.  This may be in the form of a letter of credit, a maintenance bond or a certified check.  
12. A letter to the Developer is issued requesting the remaining 50% of the impact fees associated with the project. 
13. Once legal documents are signed, maintenance bond and impact fees are received, BCWS will submit our Operation and Maintenance (O&M) letter to SCDHEC for permit(s) to operate.
14. Once we receive the permit(s), a tap issuance letter is forwarded to our Billing Department. Meter sets and cleanout inspections may then be scheduled.

15. To schedule meter installations, inspections and/or to report a problem, please contact the following:

a. To request a water meter installation, email the request to meterrequest@bcwsa.com.

b. To request a final meter inspection, email the request to meterinspections@bcwsa.com.

c. For Builders and Developers only, email any other request such as leaks, faulty hydrants, etc. to builderrequest@bcwsa.com.

d. For anyone who does not have access to email, please contact the Operations Dispatcher at 719-2335.
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